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0 MKOJIbHOM HHpOpMANHOHHO-0ubIHoTeuHOM HenTpe HOYPO AEPIIIY (MII)

«lIpaBociaBHasi THMHA3Hs BO HMsI CBSITOT0 PABHOAMOCTOILHOT0 KHsI351 Biaxumupa
ropoaa AjibMeTheBCKa)»

H.H. Kununa

1. O0mue mo10KeHU

1.1. Hacrosmee mMoNOXKEHHE DPETNaMEHTHPYET MAESTeNbHOCTh MIKOJIBHOTO HH(OPMAIHOHHO-
Oubmuoreunoro nentpa (manee - [IUBI]) YOYPO AEPIIL] (MII) «IIpaBociaBHas TUMHA3HS BO
HMSI CBSITOT'O PaBHOAINIOCTOIBHOIO KHA3s Biiamumupa ropojia AnbMeTbeBCKay (flajee - TUMHA3HUS).

1.2. Hacrosmee mnonoxeHHe pa3paboTaHO B COOTBETCTBHH ¢ DelepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoi Oenepanuny, IPUKa3oM MHUHKYILTYPBI
Poccunm or 08.10.2012 Ne 1077 «O6 yTtBepxnenun Ilopsaka ydera JOKYMEHTOB, BXOASIIUX B
cocraB OuOMMOTEUHOTO (oHIa» ¢ yueToM mucbMa MuHoOpasoBauus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O TTpuMepHOM HONOXKEHHH O GHOIHOTEKE 00111€00pa30BaTENILHOTO YUPEKICHUSY,
HOPMAaTHBHBIMHU H PETIAMEHTHPYIOLIMMHU T0OKyMEHTaMU MUHHCTEPCTBA 00Pa30BaHMs U HAYKU
Poccuiickoii @enepannu, MunucrepeTBa 06pasoBanus 1 Hayku Pecry6muku TatapcTasy.

1.3. IHMBL] sBiasercs CTPYKTYpHBIM MOJApasfielieHHeM o06Opa3oBaTeNbHOM OpraHM3aluH,
Y4YacTBYIOIIMM B y4e0OHO-BOCIIMTATENHFHOM IIPOLIECCE B LEJsIX 00ECIeUeHus MpaBa yYIaCTHUKOB
00pa3oBaTeNbHOrO Ipolecca Ha OGECIUIATHOE MOJIb30BaHHe GHOIHOTEYHO-MH(OPMAHOHHEIMY
pecypcami.

1.4. Tlops1oK TIOJIB30BaHKS HCTOYHHKAME HH(POPMAIINH, IEpeYeHb OCHOBHBIX YCIYT U YCIOBHS
UX TNPENOCTaBICHUS OIPENENSAIOTCS HACTOSINMM IIOJIOXKEHHEM O OMONMOTeKe W IpaBHIIaMH
nosb3oBanus VB, yreepxnenasMu pykoBoguteiem YUOYPO AEPIILL (MII) «IIpaBociaBHas
THMHA3H4s1 BO MMS CBSITOTO PaBHOAIOCTOIBHOTO KHsI3s1 Bramumupa ropoga AbMeTbeBCKay

1.5. Opranmnsanus 00CTy)XHBaHHS YYIaCTHHKOB 06PAa30BATENHHOTO MPOILEcca IPOU3BOIUTCA B
COOTBETCTBHHM C IIpaBUIaMH TEXHHUKH O€30MacCHOCTH ¥ MPOTHBOMOXKAPHBIMH, CAHHTAPHO
THTHEHHYECKIMHU TPeOOBaHUSIMH.



2. leau, 3axauu, pynkuuu HINBI]

2.1. OcuoBubivu nemsmu u 3agadamu HINBL YOYPO AEPIIL] (MII) «IIpaBocnaBHast ruMHaszus
BO UM CBSITOT'O PABHOAIIOCTOJILHOTO KHs3s1 Biaaumupa ropoaa AbMETbEBCKa» SBIISIIOTCS:

- o0ecrieueHne y4acTHUKOB 00pa30BaTeIbHOrO Mpoliecca JIOCTYIOM K HH(pOpMAIH, 3HAHUSM,
uesiM, KyJIbTYPHBIM HEHHOCTSIM ITOCPEACTBOM UCIOIb30BaHUS OUOIMOTEUHO-MH(POPMAIITOHHBIX
peCypcoB THMHA3MM Ha pa3UYHbIX HOCUTENSIX: OyMakHOM (KHIKHBIN —(ona, ¢oHx
MePUOINYECKUX U3/IaHMii); MarHUTHOM ((poH aynno- u Bujaeokaccer); nudposom (CD-mauckn);
KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEJISIX;

- MPUBJICYCHUE yYAIIUXCA K CUCTEMaTHUYECKOMY YTEHHIO y4eOHOM, XyJ0KECTBEHHOU, HAyYHO-
HOIYJIIPHOM JTUTEPaTyphI,

- OpraHu3aIyst YTEHHs B LEJSIX YCIEITHOTO U3YUYEHUS yUaIIUMUCS y4eOHBIX TPEIMETOB, JTyUILIETO
YCBOEHHUs 00111€00pa30BaTeNbHbBIX IPOrPaMM;

- COJICMCTBHE PAa3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEN yJaruxcs;

- o0yueHre OcCHOBaM OMOIMOTEUHO-0MOIMOTpaduuecKol TPaMOTHOCTH;

- COJICHCTBUE MENAarorMuyeckuM pabOTHHKAM B I0A0OpE HAYYHO-METOJUYECKOW JIUTEpaTyphl,
WH(OPMHUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN QOHT;

- COBEpIICHCTBOBAaHME IPEIOCTABISEMBIX OMOMMOTEKO yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WHPOPMALIMOHHBIX TEXHOJOTHH W  KOMIBIOTEPH3AIMH  OUOIMOTEUYHO-UH(OPMAITMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMDOPTHOM OMOITHMOTEYHOM CPEIbI.

2.2. IIIVBIL] BeimoNHSET caenytonue GyHKIuu:

2.2.1. @opmupyer ¢GoHx OuOIMOTEUHO-WH(OPMALIMOHHBIX PECYpCcOB  00pazoBaTEeIbHOM
OpraHM3aLUH:

- KOMIUIEKTYET YHUBEPCAIBHBIN (POHNT y4eOHBIMHU, XyI0’)KECTBEHHBIMHU, HAYYHBIMH,
CTIPaBOYHBIMH, MTEATOTHIECKUMH U HAYYHO-TIOMYJISIPHBIMA JTJOKYMEHTAaMH Ha TPAJAUIIUOHHBIX U
HETPaJULMOHHBIX HOCUTENIX UH(pOpMaIuy;

- onoJiHsAeT (poHA HHPOPMALMOHHBIMU pecypcamu ceTh VHTepHeT, 6a3aMu 1 GaHKaMM JaHHBIX
JpyTUX OpraHu3alui;

- aKKyMyJHUpyeT (GOH]I TOKYMEHTOB, CO3/JaBaeéMbIX B 00pa3oBaTeIbHON OpraHu3aluu
(myOnukanmii ¥ paboT neaaroroB 00pa3oBaTeIbHOW OpraHU3allUy, JTyUIINX HAyYHbIX paboT U
pedeparoB yyamuxcs 1 Jip.);

- OCYILIECTBIISIET pa3MeIleHUE, OPTaHU3aALHUI0 U COXPAHHOCTh JTOKYMEHTOB.

2.2.2. Co3naet nHMOOPMALIMOHHYIO MPOTYKITUIO:

- OCYIIECTBIIACT aHATUTHKO-CHHTETHYCCKYIO TIepepadOTKy WH()OPMAIINH;

- OpraHm3yeT U BeJIeT CIpaBOYHO-OMOIMOrpaduueckuii ammapat: karainord (andaBUTHBIH,
CUCTEMAaTUYECKUI): JIEKTPOHHBIE KaTaJloTy 0a3bl JaHHBIX 10 TPOGUII0 THMHA3HH;

- pa3pabaTbIBaeT peKoOMeHAaTeIbHbIe Onbnuorpadudeckue mocoous (CucKu, 0030pbl, yKa3aTean
U T.IL.).

2.2.3. OcymectBisier auddepeHnupoBaHHoe OMOTUOTECUHO-UH(DOPMAITMOHHOE OOCITYKUBAHHE
YYaInXxcs:

- IPEIOCTaBIISICT HH(POPMAITMOHHBIC PECYPCHl Ha PA3IMYHBIX HOCUTEIISX;

- OpraHu3zyetr oO0y4deHue HaBbIKaM HE3aBHUCHUMOTO OMOJIMOTEYHOTO TMOJIb30BATENS U TOTPEOUTENS
UHPOpPMAIINU, COACHCTBYET HMHTETpAIlMU KOMIUICKCA 3HAaHWH, YMEHWH M HABBIKOB Pa0OTHI C
KHUTON U mH(pOpMaIuei;



- OKa3bIBaeT HMH(OPMALMOHHYIO MOJJEPKKY B PEIICHHWU 3a/lad, BO3HUKAIOIIUX B IIpOIEcCe
y4eOHOM, caM000pa30BaTEIbHOM U I0CYTOBOM JACSITEIIbHOCTH YUAIIUXCS;

- OpraHM3yeT MAacCOBBIC MEPONPHUSITHS, OPUCHTHUPOBAHHBIC HA PA3BUTHE OOIICH M YUTATEIHCKOM
KyJbTYPbI JINYHOCTH;

- COJICUCTBYET MEAAaroruuyecKuM pabOTHUKAaM B OpraHM3alMyd 00pa3oBaTENIBHOTO Mpolecca U
nocyra ywammxcsi (mpocMotp BuaeopuiabmoB, CD-amckoB, Tpe3eHTAMH Pa3BUBAIONINX
KOMITBIOTEPHBIX UTP).

2.2.4. OcymectBisier auddepeHIUPOBaHHOE OUOIMOTECYHO-MHPOPMAITMOHHOE 00CITYKUBaHUE
Ne1arornyecKux pabOTHUKOB:

- BBIIBISICT HMH()OPMALMOHHBIE IOTPEOHOCTH U YJOBJIETBOPSICT 3alpOChl, CBS3aHHBIC C
o0yueHHeM, BOCITUTAHUEM YYaIlHXC;

- BBIABISICT WHGOpPMAIMOHHBIE MOTPEOHOCTH M YJIOBIETBOPSICT 3ampockl B o0JjacTu
NeIarOrMYECKIX MHHOBAIIMIA U HOBBIX TEXHOJIOTUH;

- coneicTByeT MpoeCCHOHAILHOW KOMIIETEHIIMM TIEIaroroB, IMOBBIIICHUIO KBaJTH(HKAIINY,
NIPOBE/ICHUIO aTTECTAIINY;

- OCYILIECTBIISICT TEeKyIee HHPOpMHUPOBaHUE (0030pbl HOBBIX MOCTYIJICHUN M ITyOJIHKAIINN );

- CIIOCOOCTBYET TPOBEICHUIO 3aHATHH 10 (opMUPOBaHHIO WH(POPMALMOHHOW KYJIbTYPbI
YUaIIuXCs;

- siBIsieTcss 0a30M ISl TIPOBENCHHsS MPAKTHUYECKUX 3aHATHH M0 padoTre ¢ MH(POPMAaIMOHHBIMU
pecypcami.

2.2.5. Ocymectisier auddepeHnnpoBaHHoe OUOTUOTECUHO-UH(DOPMAITMOHHOE OOCITYKUBAHHE
ponuTenel (3aKOHHBIX NPEICTaBUTENEH) yUHalluXcsl:
- YIOBIETBOPSIET 3alpoChl TOJb30BaTeNed W WHPOPMHPYET O HOBBIX TIOCTYIUICHHSX B
OMOINOTEKY;
- KOHCYJIBTHPYET IO BOIPOCAaM OpPTaHU3aAI[H CEMEHHOTO YTSHHUS, 3HAKOMUT ¢ WH(pOpMAIHeH 110
BOCITMTAHUIO JICTCH;
- KOHCYJIBTHPYET 110 BOMPOCAaM YUEOHBIX M3TaHUH [T yUaIIAXCSL.

3. Opranusauus aesitejibHocTu LIIUBI]

3.1. Obuiee pykoBoacTBo aearenbHocThio IIIWBL] ocymecTBiaseT pykoBoAUTENb THMHA3UH.

3.2. PyxoBoacTBO OMOMMOTEKOM OCYIIECTBIsIET 3aBeAyroUIMi OubanoTekoi (memaror-
6ubnmuorekapb, OMOIMOTEKApPh), KOTOPBIN HA3HAYAETCS PyKOBOAUTEIEM I'MMHA3UU.

3.3. 3aBeayroumii LIINBI] (negaror-6ubanorexkapb, 6MOINOTEKAph) HECET OTBETCTBEHHOCTH B
Ipefesax CBOCM KOMIIETEHIMU 3a OpraHu3aluio U pesyibrarsl aedrensHoctd HBI[ B
COOTBETCTBUH € (PYHKIIMOHAILHBIMU O0SI3aHHOCTSMU.

3.4. 3asenyrommii HIWBL] (megaror-6mbnuorekapp, OubIMOTEKaph) pa3palbaThiBaeT WU
NPEJCTaBISIET PYKOBOIUTEIIO TUMHA3UH HA YTBEPIKACHUE CIEIYIOIINE TOKYMEHTHI:

- nosioxenue o [IINBL], npaBuna nonxs3oBanus [HINBLI;

- CTPYKTYpy H INTaTHOE paclucaHue OWOIMOTEeKH, KOTOpBIE pa3padaThIBAIOTCS Ha OCHOBE
00BeMOB paboT;

- TUTAHOBO-OTYETHYIO TOKYMEHTAITHIO;

- TEXHOJIOTHYECKYFO IOKYMEHTAIIHIO.

3.5. Crpyktypy HINBIL] cocTaBistoT:
- aOOHEMEHT;

- YUTaJIbHBIN 347,

- OT/IeT Y4eOHUKOB;



- oTAe) HHPOPMAITMOHHO-O0nOIHoTpaduuecKkoi padboThI;
- (1)OH[[ u CHGI_II/IaJII/ISI/IpOBaHHLII\/JI 3ajl pa6OTBI C MYJIBTI/IMGI[I/II;'IHBIMI/I " CCTCBBIMU NOKYMCHTAMMU;
- MeJMaTeKa.

3.6. bubnmoredHo-uH(POPMAIMOHHOE OOCITY)KHBAaHHE OCYIICCTBISCTCS B COOTBETCTBUU C
nporpaMMaMd M TUIaHAaMU pabOThl THMHA3MM Ha OCHOBE OHUOIHOTECYHO-MH(POPMAIIMOHHBIX
pecypcoB.

3.7. llINBIL] a obecnieunBacTCs:

- KOMIUIEKTOBaHHUEM OMOJIIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB;

- HEOOXOJMMBIMH CIIY)KECOHBIMH M TPOU3BOACTBEHHBIMH ITOMEIICHUSMU B COOTBETCTBHUHU CO
CTPYKTYpOHl OMOJMOTEKM W HOpPMaTUBaMH TI0 TEXHHUKE OE€30MaCHOCTH JKCIUTyaTalluu
KOMITBIOTEPOB M B COOTBETCTBUHM C TIOJIOKCHUSIMHU CAHUTAPHBIX MPAaBWJI U HOPMATHUBOB,
00ecIeurnBarOIUMMU COXPAHHOCTh KHHT

- COBPEMEHHOH 5JEKTPOHHO-BBIYMCIUTENBHON, TEJIEKOMMYHUKAIIMOHHOW W KOMHPOBAIBHO-
MHO>KUTEIHHON TEXHUKON 1 HEOOXOAUMBIMH MPOTPAMMHBIMU MPOAYKTAMHU.

3.8. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KA4EeCTBO KOMILICKTOBAHHUS OCHOBHOTO (OHIA
HINBL], xommekToBaHue ydeOHOTo (oHIa B COOTBETCTBUHU C (pemepaibHBIMH TEPEUHSIMU
y4eOHUKOB U Y4eOHO-METOAMYECKHX W3IaHUH, CO3JaHHE HEOOXOIUMBIX YCIOBHHA JUIs
nesitenbHocTy IIMBL HeceT pykoBoauTens 00pa3oBaTeNbHON OpraHU3aluyd B COOTBETCTBUU C
YCTaBOM T'MMHAa3HH.

3.9. Pexxum pabotsl IIINBL] onpenensercsa 3aBeaytomum IINUBL] (megarorom-6ubnuorexapem,
O6ubnuoTekapeM) B COOTBETCTBUU C TPaBUIIaMU BHYTPEHHETO PaCHOpsAKa THMHA3HH.

4. Y4der noctynjieHus ¥ BbIObITHS JOKYMEHTOB O0u0/MoTedHoro gponaa

4.1. CBegeHusi 0 BKJIIOYAaeMbIX B OMONMOTEUHBINH (POHJ TOKYMEHTax (PUKCUPYIOTCS B KHUTE
CYMMapHOro ydera OubinoreqHoro ¢oHaa (JIMCTbl CyMMapHOro ydera OubinoredHoro ¢ouza,
KypHAI).

4.2. CyMMapHbIil yueT TOCTYIICHHS 3JICKTPOHHBIX CETEBBIX JIOKATBHBIX IOKYMEHTOB BEIETCS B
AIIEKTPOHHOM peecTpe.

4.3. JIokyMeHTBbI, IOATOTOBJIEHHBIE K MpUeMy B OMOIMOTEUHBIN (OH/I, TOABEPratoTCs MEPBUUHON
00paboTKe U UHIMBUIYATbHOMY yUETY.

4.4, I/IH,Z[I/IBI/L[[yaJIBHHﬁ YU€T HAOKYMCHTOB OCYIICCTBIIACTCA IYTCM IIPHUCBOCHUA KaXIOMY
9K3CMIIIAPY AOKYMEHTA pEruCTpaiiOHHOTO HOMEpPA, MHOT'O 3HAKA B KAUCCTBC PETUCTPALTMOHHOT'O
HOMEpa (CI/ICTCMHOFO HOMEpa KOMHBIOTCpHOﬁ nporpamMmsbl, IOTPpUX-KOAa U I[pymx).
I/IHIlI/IBI/II[yaJ'IBHHﬁ HOMCP 3aKpCIUIACTCA 3a JOKYMCHTOM Ha BCC BPEMs €ro HAXOKACHU B (I)OH,Z[C
OUOINOTEKH. PCFI/ICTpaI_[I/IOHHLIC HOMCpa HUCKIKUYCHHBIX U3 (bomxa AOKYMCHTOB HC
IMPUCBAMBAIOTCA BHOBL IIPUHATBIM JOKYMCHTAM.

4.5. PeructpaliioHHble HOMEpa IPOCTABIISIFOTCS HEMOCPEACTBEHHO HA JOKYMEHTAaX U OTPaXaroTcst
B PETUCTPE MHANBUAYAIBHOIO yUeTa IOKYMEHTOB, IPUHITOM B OUOIHOTEKE.

4.6. B peructp BIHUCBHIBAIOTCS JAAHHBIE O KaXKJOM JOKYMEHTE: Jara 3aluCH B PETUCTE,
pETUCTpaIMOHHBII HOMEp, KpaTKkoe Onbnuorpaduyeckoe onrcaHue J0KyMeHTa (aBTop, 3arjaBue,
TOM, 4acTb, BBIIIYCK, MECTO U I'OJ] U3JaHUs1), IIEHA JOKYMEHTA.



4.7. Joxymentsl, Bkimouaemble B ¢oua [IIWBL, mapkupyrorcs. Ilpu 3TOM MOTYT OBITH
HCIIOJIb30BAHbI ITCMIICIIN, KHUKHBIC 3HAKW, MHAWBUAYAJIbHBIC IITPUXOBBIC KOAbI, JPYTHC BHU/IbI
MapKHUPOBKH.

4.8. Ha noxymeHTax, sIBASIOIMIMUXCS MIPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO M €r0 HEOTheMIIEMO
YacCTbIO, IIPOCTABIIAOTCA TE€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM JJOKYMEHTE.

4.9. Ha IMPUHATBIX IIEPBUYHBIX YYCTHBIX JOKYMCEHTAX IIPOU3BOANTCA 3allCh, IIOATBEPIKAAr01Iasd,
YTO IMOCTYIHUBHIUE NJOKYMCHTEI IIPUHATEI B OMOJIMOTEUHBIH (bOH,I[ KaK B 00BEKT 0c000 OEHHOTI'O
JABYKMMOI'O UMYIIICCTBA UJIK KaK B 00BEKT MHOTO JABUXXUMOI'O KMYIICCTBA.

4.10. IlepBu4HbIC y4eTHBIE JOKYMEHTHI, MMOATBEPKIAAIOMUE (aKT MOCTYIUICHUS, TIEPENAIOTCs B
OyXraJTepuio JJisl BKIIOUEHUs B yueT Onbnuoreqynoro (ouna.

4.11. JlokyMeHThI BBIOBIBAIOT M3 OMOIMOTEYHOro (POHIA B CBS3H C (PU3MYECKOW yTpaTou WU
YaCTUYHOW JMOO TOJHOH YTpaToil MOTPEOHMTENbCKHX CBOWCTB. BhIOBIBaroIIfe TOKYMEHTHI
UCKJTFOYAIOTCS U3 OMOIHOTEYHOrO (DOH/IAa M CIIMCHIBAFOTCS.

4.12. BpIObITHE OOKYMEHTOB M3 OmOmMoredHoro (oHma opopMiIsIeTcss aKTOM O CIHUCaHHU
UCKITFOUEHHBIX 00beKTOB Onbmoteynoro ¢onna mo ¢popme 0504144 (nanee — akT O CIUCaHUN),
yTBepKIeHHOH npukazom Mundunaa Poccuu ot 30.03.2015 Ne 52h.

4.13. K akTy 0 cliMcaHuu MpujaraeTcs CIUCOK Ha UCKII0YeHne 00beKTOB OubnmoTeuHoro ¢ponaa
(anee — CrUCOK), KOTOPBII BKIIOYAET CIIEAYIONINE CBEACHUS: PETUCTPALIMOHHBIN HOMEp U Iudp
XpaHEHUsT JOKYMEHTa, KpaTkoe OuOnuorpaduyeckoe OMNHCaHHE, IEHYy JIOKyMEHTa,
3a(UKCUPOBAHHYI0 B PpEruCcTpe WHIWBUIYaTbHOTO ydYeTa JOKYMEHTOB, KOX(p(OUIIUEHT
MEPEOIICHKH, IIEHY TIOCTIE MEPEOLIEHKH U OOITYI0 CTOMMOCTD UCKITIOYaeMbIX IOKyMEHTOB.

4.14. Jlns medaTHBIX TOKYMEHTOB BPEMEHHOTO XPaHEHUS Oy CKAETCs 3aMeHa CITMCKA KHUKHBIMH
bopMmynsgpamu.

4.15. JInst TOKyMEHTOB, 00paOOTaHHbBIX TPYMIIOBBIM (YIPOILIEHHBIM) CLIOCOOOM, BMECTO CIIHCKA
JIaeTCsl IEPEUYEHBb PETUCTPALMOHHBIX HOMEPOB, BUJ UCKIIFOUAEMBIX U3JaHUH, UX KOJIUYECTBO.

4.16. K akty O cHOuCaHMM IO MPUYMHE YTPAaTbl W CHMCKY HpUJIaralorcs JAOKYMEHTHI,
MOATBCPKAAIOIIUC YTPATy (HOS[CHI/ITGJ'II)HEUI 3aIrcCKa, B CJIy4ac KpaXu UM XUIICHUA — ITPOTOKOI,
aKT, 3aKJIIOYCHHE YIOJHOMOYEHHBIX OpraHoOB, NpPU BO3MEIIEHUH yuiepda — (UHAHCOBBIN
JIOKYMEHT O BO3MEIICHUH yIIepoa).

4.17. Ilocne 3aBeplIEHUS MEPONPUATUM, IMPENYCMOTPEHHBIX AKTOM O CIIMCAHUU, MEPBBIN
DK3EMIUIAP aKTa O CHHCAaHUU CO CIIMCKOM U JOKYMEHTOM, MOJTBEp)KIAIOIIUM BBIOBITHE,
nepeaaeTcs B OyXraiTepHio, BTOPOM IK3EMIUISp OCTaeTcsl B OMOIHOTEKE.

5. IIpoBepka 10KYMeHTOB OHOJIMOTEYHOTr0 (hOHIA

5.1. TlnanoBast mpoBepKa JOKYMEHTOB OMOIHOTEYHOTO (HOHAA MPOBOIUTCS C MEPUOAMYHOCTHIO
OIIMH pa3 B MATh JIET HAa OCHOBAaHMU Tpaduka MPOBEPKH, YTBEPKACHHOTO 3aBEAYIOIIUM
OUOJINOTEKOIA.

5.2. BHennmanoBasi mpoBepKa IOKYMEHTOB OMOJIMOTEYHOTO (DOH 12 TPOU3BOJAUTCS B 00S3aTEILHOM
HOpsIKE:

- [IpH BBIABIICHUU (PAKTOB XUIIEHHUSI, 3I0YIIOTPEOICHUS WIH MTOPYH TIOKYMEHTOB;

- B Cllydae CTUXMMHOro Oe/CTBUs, MOoKapa WIN JPYTUX Ype3BbIYAMHBIX CUTYyallHil, BHI3BAaHHBIX
JKCTpPEMaJIbHBIMH YCIIOBUSMU;

- [IpY peopraHu3aliy UK JUKBUIALUU 00pa30BaTeIbHOM OpraHU3aIiy.



5.3. Ilo uroram npoBEpKH 3aBEAYIOIMIMM OMOIMOTEKONW COCTABISET aKT, MOJMUCHIBAET U XPAHUT
ero B OMONHMOTEKE B TEUCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIaTypou aen. Eciam kakue-To
JOKYMCHTBI OTCYTCTBYIOT I1O HeyCTaHOBJIeHHOﬁ IMPUYHUHC, TO K aKTYy IMPUKIAABIBACTCA UX CIIUCOK,
B KOTOPOM (DHUKCHPYIOTCSI CBEJICHHS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOTO (POHIa B HATTMYUT
" KOJIMYCCTBC OTCYTCTBYIOIIUX JOKYMCHTOB, B TOM YUCJIC I10 HeyCTaHOBHeHHOfI IMPpUYIKHE. B akTte
TaK)Ke YKa3bIBAETCS HOMEP U JlaTa aKTa MPEbIIyIIeH MPOBEPKH.

54. Ilpu BbIABIEHUU B TMpollecce MPOoBEepKH (OHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI[ YOBITKM IO HEJOCTayaM CIIMCBHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.5. B coorBerctBun ¢ ®enepanbHpiM 3aKOHOM «O IPOTUBOAEHCTBUM 3KCTPEMHUCTCKOM
nestenbHOCTHY Ne 114-03 ot 25 wmromst 2002 roma B IIKOJIBHOW OHMONHMOTEKE 3ampenieHo
pacnpocTpaHeHue, MPOU3BOJCTBO, XPaHEHHE M MCIOJIb30BAaHUE JIMTEPATYpbl SKCTPEMUCTKOM
HaIpaBJIEHHOCTH.

5.6. AKTyaJ'II/ISaI_II/IH CIIMCKAa 3KCTPEMUCTCKUX MATCPHUAIIOB OCYHICCTBIIACTCA CIKCTOJHO, O 4YCM
COCTaBJIACTCA COOTBGTCTBYIOH_II/Iﬁ aKT.

5.7. OguH pa3 B roJl KOMHCCHEH OCYIIECTBIISICTCS CBEpKa MMEIOMMXCS B (OHIAX OMOIHMOTEKH
JOKYMCHTOB C q)eﬂepaHI)HI)IM CIIMCKOM 3KCTPEMHUCTCKUX MATCPHUAIOB, O HEM COCTABJIACTCA AKT
NPOBEPKH M JIENACTCsS COOTBETCTBYIOIAS 3allUCh B JKypHaJle CBEpOK (oHIAa OMOIMOTEKH C
@®enepalibHbIM  CIIMCKOM ~ 3KCTPEMHUCTCKMX MaTepHajioB, KOTOpPBI BEAET 3aBeaylolias
oubmotekon. OOHapyKEHHBIE MaTePUAITbl H3BIMAIOTCS U3 000POTa.

5.8. B cootBerctBHu ¢ DenepanbHbIM 3aKk0HOM P® ot 29.12.2010 Ne 436 «O 3amure neteit ot

uH(poOpMaly, NMPUYUHSAIOMEH Bpel MX 370POBbI0 U PA3BUTHIO», DenepasbHbIM 3aKOHOM OT
29.07.2013 Nel35-®3 «O BHeceHMHM M3MEHEHUH B cTaThio 5 denepanpHOro 3akona «O 3ammure
nete or MH(OpMalnMM, NPUYMHSIONMIEH Bpe HX 3J0POBBI0 U Pa3BUTHUIO» OuOIMOTEKapu
BBISIBJISIFOT M MCKJIIOYAIOT U3 OTKPBITOrO JOCTYIA MEYaTHbIE U3/1aHUs, COOTBETCTBYIOIINE 3HAKY
WHPOPMAMOHHON MTpoayKiuu 16+, 18+.

6. Jle1tonpon3BoACTBO

6.1. Opranuzanus padoThl C TOKYMEHTaMHU MO yueTy OMOINOTeYHOro (JOHAA OCYIIECTBIIAETCS 110
IPaBUJIaM BEECHUS JIE€I0IPOU3BOICTBA.

6.2. B [IINBI] BexyTCs U XpaHATCS:

- PETUCTPHI MHAUBHUIYAIBHOTO M CYMMapHOI'0 yueTa JOKyMeHTOB OMOIMoTeqHOro (GoHaa:

- PETUCTPAlIMOHHBIC KHUTH;

- UHBEHTapHbBIC KHUTH,

- KHUTH CYyMMapHOTO y4eTa;

- YUYETHBIH KaTaJor;

- aKThI O CITUCAaHHUH UCKIIIOYEHHBIX 00BEKTOB OMbIuoTeyHoro GhoHma;

- yUYETHBIC JOKYMEHTHI, TOATBEPKIAIOIINE TOCTYIUICHHE JTOKYMEHTOB B OMONMMOTEUHBIN (POoH
(HaKJIagHBIC, aKTHI O IPUEME, aKThI CIAYU-TIPUEMKH);

- aKTHI O pe3yJbTaTaX MPOBEJACHHUSI MPOBEPKH HATMYUS JOKYMEHTOB OUOIMOTEYHOTO POHIA.
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